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UVI Cayuse SP User Guide

Cayuse Research Suite is used by the UVI Office of Sponsored Programs 
to manage proposal routing for submission to funding agencies.  Cayuse 
SP also tracks awards received by the university.  This guide has been 
developed to help you navigate Cayuse SP to create a new proposal 
record.



Proposal Submission Process

 The Cayuse SP module is used to create, route, and store proposals submitted for funding. 

 All proposals for Sponsored Projects funding at UVI must be submitted through the 
appropriate university routing process by Principal Investigators (PIs). All Principal 
Investigators must use Cayuse SP for their proposal to be approved for submission to the 
sponsor. Individuals are not permitted to submit proposals on behalf of UVI; all proposals 
must be submitted by the Office of Sponsored Programs. For more information, see the 
University of the Virgin Islands Proposal Review and Submission SOP 

https://liveuvi.sharepoint.com/:b:/s/SponsoredProgramsYourResourceHub/IQCPr0kPeD0PQoQOsg4CPN3eActMkzatnji36MUtVGLufYY?e=qglc8u


How to Access Cayuse
• *Full-time faculty and staff will use their UVI credentials to log in through My Campus.
• Log in to My Campus using your UVI Single Sign-On (username and password). Search for the Cayuse 

App as shown below and click on it. 
• If you cannot access Cayuse, send an email to osp@uvi.edu.

*Note: If your employment at UVI started after the Fall Semester 2022, please complete the Cayuse New 
User Registration Request Form to request access to Cayuse. An email notification from OSP will be sent 
to you to let you know your account has been created.

mailto:osp@uvi.edu
https://forms.office.com/Pages/ResponsePage.aspx?id=nphFJVUI_ECJhY071BbpAainakTMp2VKjy5_9qgoCRBUMDk1Wjg4RFRNWDgzUUdDNVgxMDFKNlQxOC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=nphFJVUI_ECJhY071BbpAainakTMp2VKjy5_9qgoCRBUMDk1Wjg4RFRNWDgzUUdDNVgxMDFKNlQxOC4u


Cayuse Proposals Dashboard Overview

• In Development – Proposals are being filled out by researchers
• Under Review – Proposals are being internally reviewed
• Approved – Proposals are approved for submission 
• Submitted to Sponsor – Proposals were submitted to the sponsor
• Under Consideration – Sponsors have contacted UVI with interest
• Funded – Proposals were accepted by the sponsor
• Closed – Proposals were closed by an admin for some other reason
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The Proposal Interface
1) Project Name: This section contains the name of the project.

2) My Actions: The Route for Review button will activate once each section beneath the Proposal Sections 
has a green check mark.  If the user has permissions to complete the review, the Complete Review button 
will activate once routing has finished.

3) Proposal Summary: This section will provide at-a-glance information, such as Sponsor, Deadlines, and 
Proposed Amount.  The fields will remain blank until established at a project or proposal level.

4) Status: The status flag lets users know what phase the proposal is in:  In Development, Under Review, 
Approved, Submitted to Sponsor, Under Consideration, Funded, and Closed.

5) Proposal Form:  The form is where users fill out their proposal information.

6) Proposal Section: This section outlines the sections of the Proposal Form.  All sections must have a check 
mark to route the proposal for review.  An exclamation mark means that the section contains a required 
field that hasn’t yet been completed.

7) Connected Link: Links to any connected project



Creating a New Proposal

How To Submit A Proposal For Approval



How to Access Cayuse Sponsored Projects

From the Cayuse Platform Home page, click on the Products dropdown menu on the right-hand 
side of the screen and select Sponsored Project.

If you don’t see Sponsored Projects, send an email to osp@uvi.edu

mailto:osp@uvi.edu
mailto:osp@uvi.edu
mailto:osp@uvi.edu


From the Sponsored Projects 
dashboard, click on Start New 
Proposal.Select the type of proposal 

you would like to create.



If you are creating a new proposal 
that is not related to an existing 
proposal, choose this option and 
enter a short title for your 
project. Click New Project. 

If your proposal is related to 
an existing proposal within 
a project, choose the option 
below and select the name 
of the existing proposal.  
Click on Add New Proposal 
to Project.



If you are creating a new proposal 
that is not related to an existing 
proposal, choose this option and 
enter a short title for your 
project. Click New Project. 

If your proposal is related to 
an existing proposal within 
a project, choose the option 
below and select the name 
of the existing proposal.  
Click on Add New Proposal 
to Project.



Proposal Form: General Information
The number of questions in each section is 
shown in red.  Additional questions will appear 
based on how you answer the questions. Fields 
noted with a red asterisk(*) are required.

Sponsor Information

• Funding Agency – select the funding agency 
that will directly fund the research project.

• Prime Funding Agency – If applicable, select 
the Prime Funding Agency.  This applies if UVI 
will be receiving a subaward from another 
university.  Example: NSF awards a grant to 
University X and University X awards a subaward 
to UVI.  NSF is the Prime Funding Agency and 
University X is the Funding Agency.

• Funding Opportunity Title/Sponsor Program 
Name – If applicable enter the title or 
program name provided by the funding 
agency.

• Funding Opportunity/Sponsor Application No. 
– If applicable, enter the alphanumeric 
identifier provided by the funding agency for 
this proposal. Enter N/A if there is no 
application number

• Proposal Guidelines URL – If applicable, enter 
the web address of the guidelines or 
instructions associated with the sponsor’s 
application.  A copy may also be uploaded.

• Sponsor Deadline – click the calendar icon to 
enter the date.



Proposal Form: General Information
The number of questions in each section is 
shown in red.  Additional questions will 
appear based on how you answer the 
questions. Fields noted with a red asterisk(*) 
are required.

• Title of Project – include the full/formal 
title of the proposal that is being 
submitted to the funding agency.  This 
may be different from the proposal title.

• Project Start Date – click the calendar 
icon to select a start date for the 
project.

• Project End Date – click the calendar icon 
to select an end date for the project.

• Activity Type – click to select the 
appropriate activity type for the project.

• Proposal Type – select the type of 
proposal that 

• CIP Code

• Funding Instrument Type – select the 
appropriate funding mechanism that will 
be used by the funding agency.

• How will the proposal be submitted?  - 
select the submission method for the 
proposal.



Personnel
This section is used to list all key personnel (PI, Co-PI, and senior personnel) on the project.   
• For the credit section, enter 100% for the Principal Investigator and 0% for the other senior personnel.  
• Click “Add Team Member” to add the members of your research team for this project.  Add internal association for all team 

members, this determines the workflow for approvals.
• Select the college(s) and/or schools for the PI and all Co-Pis on the project



Financial Conflict of Interest in Research
The Principal Investigator 
must certify that all 
research team members 
have completed their 
annual Conflict of Interest 
(COI) disclosure form.

The PI also certifies that all 
members have completed 
COI training.



Research Subjects: Human Participants Research Subjects:

Does this research involve Human 
Subjects?

Select the appropriate response.  If you 
select “No” to all proceed to the Animal 
Subjects section. If you select “Yes” 
answer the following questions.

Has your team submitted an application 
for IRB approval?

If “No” is selected, provide the 
following information. 

Please indicate your reason for not 
submitting an IRB application.

• Not required at proposal submission
• Submission is pending

If you select “Yes” , provide the 
following information:

Please list the IRB studies associated 
with this research.
• List the IRB application numbers in 

the text box.



Research Subjects: Animals Animal Subjects:

Does this research involve Animal 
Subjects?

Select the appropriate response.  If you 
select “No” to all questions, proceed to 
the Research Materials section. If you 
select “Yes” provide the following 
information.
Please list the Species involved with this 
project

Has your team submitted an application 
for IACUC approval?

If “No” is selected, provide the 
following information. 

Please indicate your reason for not 
submitting an IACUC application.

• Not required at proposal submission
• Submission is pending

If you select “Yes” , provide the 
following information:

Please list the IACUC studies associated 
with this research.
• List the IACUC application numbers in 

the text box.



Research Materials

Does the proposal involve 
research with the following:

• Radioactive Materials
• Chemical Materials
• Biological Materials

If you select “Yes” for any 
question, you will be 
required to provide 
additional information.



Additional Resources
In this section you will address 
additional resources needed for the 
project:

Select the resources that you will need 
and provide justification for each in the 
text box provided

Administration and Finance Dept.
• Equipment installation
• Space modification

IT Department
• Purchase of servers
• Purchase of integrated software, 

etc.

Office of the Provost
• Release time

Note that answering yes, will trigger 
additional approvals from the 
departments listed above.



Budget Overview
Summary Budget 
Details (Year 1)

In the first column you 
will enter summary 
details initial/current 
budget period for  Year 
1

Select the start and end 
date from the calendar 
for the current period.

Enter the direct and 
indirect costs for the 
current budget period

Enter the project costs 
for the current budget 
period

Enter the F&A Base (the 
amount you are applying 
the indirect rate to)

Summary Budget 
Details All Budget 
Periods

In the second column 
you will enter summary 
budget details for all 
budget periods.

Select the start and end 
date for the total 
project period.

Enter the total project 
period direct and 
indirect costs

Enter the total project 
cost

Enter the total project 
F&A Base (the amount 
you are applying the 
indirect rate to)



Budget Overview cont’d
Facilities and 
Administration F&A Rate 
(Indirect Cost)

Select the F&A Rate from 
the drop-down menu.
• Federally Negotiated Rate
• Sponsor specified rate
• Voluntary reduced rate
• Voluntary waived indirect
• Indirect Costs not allowable

Enter the F&A rate 



Budget Overview cont’d
Cost Sharing or 
Matching

If you answer yes to 
this question, you will 
see additional sections 
that you need to fill 
out.



Budget Overview cont’d

Budget Attachments

In this section you will attach the 
budget and budget justification.

The budget must be attached as 
an Excel Spreadsheet or Word 
document.

The budget justification must be 
attached as a PDF or Word 
document.



Subrecipient
Subrecipient/Subcontractor

If subrecipients are included in 
the proposal, select yes and 
select the subrecipient from the 
drop-down menu. You can add 
more than one subrecipient.  

If the subrecipient is not listed, 
type in the name in the text box 
provided. 

After adding the subrecipients, 
you must upload the following 
documents to the Subrecipient 
Attachments section.

• Statement of Work
• Budget
• Budget Justification
• Subrecipient Commitment form
• Letter of Intent from 

subcontractor (signed by 
authorized official)



Intellectual Property Intellectual Property

This section addresses the 
disclosure of any intellectual 
property.

1. Have you previously disclosed any 
intellectual property, such as inventions 
(patentable or unpatentable) or 
copyrights, to the institution? If you select 
“Yes” enter the title.

2. Does the research in this proposal involve 
any filled and/or issued patents?

3. Will this research use any material 
obtained from a third party under a 
transfer agreement granting ownership 
rights in inventions and/or data out of the 
use of the material?

4. Will this research use any material, 
patented or otherwise, which is owned by 
the institution and licensed to a 
commercial entity?



International Engagement International Engagement

The questions in this section are to 
evaluate any areas of the project, 
which may fall under export control.

1. Will the proposed project involve activities 
conducted outside of the United States? If 
“Yes” is selected list the names of the 
country.

2. Does the project involve conducting 
propriety research with a potential military 
application?

3. Do you anticipate sending/transporting or 
receiving any material technology, or non-
public design or fabrication information 
related to technology from outside the US? 
If “Yes” is selected list the name of the 
country and the items to ship or transport 
out of the US?

4. Do you anticipate any travel outside the US 
associated with this project? If “Yes” is 
selected list the countries, you are 
travelling to.



Attachments and Submission Notes Additional Attachments

Attach your primary project 
documents, such as the 
Scope of Work, Project 
Narrative, or Research Plan 
in this section.  

You may also upload and 
unlimited number of 
supplemental files (e.g. 
letter of support, cover 
letters) to support your 
submission.



Complete Proposal Submission Submission

You will receive a green 
checkmark after you 
have successfully 
completed each section 
of the proposal form.

Note that the Route for 
Review button is now 
active.  Click on the 
button to move your 
proposal to the next step 
in the approval workflow.



Additional Tabs Defined

 Routing – Information about the routing process is displayed under this tab.

 History – View proposal status and history.  Proposal status can also be viewed from the Sponsored Projects dashboard.

 Access – Manage who can view or edit the proposal

 Tasks – View open tasks relating to the proposal

 Notes – Add comments to the proposal for reference

 Attachments – Upload files relevant to the proposal

 Links – Displays data from records in connected systems

 Admin Only – Add notes and attachments that are only visible to other Administrators (tab is only visible to SP System and SP



Resources

Cayuse Academy Training Videos:

 https://tinyurl.com/bdesbjdb  ( Introduction to Sponsored Projects)
 https://tinyurl.com/5a6bsv5h (Projects and Proposals)
 https://tinyurl.com/2y5e6vsm (Sponsored Projects Tabs & Tasks)
 https://tinyurl.com/ypzksb77 (Sponsored Projects Awards)  

Cayuse Research Suite: https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html

OSP-PROPOSAL-002_SOP_Notice of Intent

OSP-PROPOSAL-003_SOP_Proposal Review and Submission
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https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252Fbdesbjdb%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2F9LYIcETGKpGWqFIdU2NU_8zppAU%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950645943%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=vXFWX5EIQ2Myh81W9l6F6RPIAtjLcywEISVrTB0rBbQ%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252Fbdesbjdb%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2F9LYIcETGKpGWqFIdU2NU_8zppAU%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950645943%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=vXFWX5EIQ2Myh81W9l6F6RPIAtjLcywEISVrTB0rBbQ%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252F5a6bsv5h%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2FcRWWliTGe0k0WQnn6lvnuMRRzmw%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950677877%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=PTGFQ1tEW%2FA7INfrxipmlfVKLJ111znzhY5fFUrP170%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252F5a6bsv5h%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2FcRWWliTGe0k0WQnn6lvnuMRRzmw%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950677877%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=PTGFQ1tEW%2FA7INfrxipmlfVKLJ111znzhY5fFUrP170%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252F2y5e6vsm%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2FC8PplhQkz-M1YbRsJTW3FK_RAZY%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950696986%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MX%2BCqkb%2FEhlOgnV0O0Z76RzVl209wxZS6p0eUFBhH1o%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252F2y5e6vsm%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2FC8PplhQkz-M1YbRsJTW3FK_RAZY%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950696986%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MX%2BCqkb%2FEhlOgnV0O0Z76RzVl209wxZS6p0eUFBhH1o%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252Fypzksb77%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2FyixP4tBWLjyv2p63722DjlJsVKU%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950713748%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=FXx34IVdAhs8ep8%2BCx3AOnQv%2BvQG7pBsIGp2NRBCreo%3D&reserved=0
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fv9lr6fl8.r.ap-south-1.awstrack.me%2FL0%2Fhttps%3A%252F%252Ftinyurl.com%252Fypzksb77%2F1%2F0109019d8c7fe76a-4d2a672a-506b-4641-983d-a522073e1dcd-000000%2FyixP4tBWLjyv2p63722DjlJsVKU%3D254&data=05%7C02%7Cdryan%40uvi.edu%7C1f839dcf13234f614b4708de9a363d8e%7C2545989e085540fc89858d3bd416e901%7C0%7C0%7C639117754950713748%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=FXx34IVdAhs8ep8%2BCx3AOnQv%2BvQG7pBsIGp2NRBCreo%3D&reserved=0
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://www.uvi.edu/research/sponsored-programs/cayuse-research-suite.html
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D002%5FSOP%5FNotice%20of%20Intent%20rev%2005%2D22%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D002%5FSOP%5FNotice%20of%20Intent%20rev%2005%2D22%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D002%5FSOP%5FNotice%20of%20Intent%20rev%2005%2D22%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D002%5FSOP%5FNotice%20of%20Intent%20rev%2005%2D22%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D002%5FSOP%5FNotice%20of%20Intent%20rev%2005%2D22%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D003%5FSOP%5FProposal%20Review%20and%20Submission%2005%2D18%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D003%5FSOP%5FProposal%20Review%20and%20Submission%2005%2D18%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D003%5FSOP%5FProposal%20Review%20and%20Submission%2005%2D18%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D003%5FSOP%5FProposal%20Review%20and%20Submission%2005%2D18%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures
https://liveuvi.sharepoint.com/sites/SponsoredProgramsYourResourceHub/Policies%20and%20Procedures/Forms/AllItems.aspx?viewid=d5acab7d%2De860%2D488a%2Daf1b%2Dce20084dfd48&id=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures%2FOSP%2DPROPOSAL%2D003%5FSOP%5FProposal%20Review%20and%20Submission%2005%2D18%2D2026%2Epdf&parent=%2Fsites%2FSponsoredProgramsYourResourceHub%2FPolicies%20and%20Procedures%2FOSP%20Procedures

	Cayuse Sponsored Projects User Guide
	UVI Cayuse SP User Guide
	Proposal Submission Process
	How to Access Cayuse
	Slide Number 5
	Sponsored Projects Interface Overview
	The Proposal Interface
	Creating a New Proposal
	How to Access Cayuse Sponsored Projects
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Proposal Form: General Information
	Proposal Form: General Information
	Personnel
	Financial Conflict of Interest in Research
	Research Subjects: Human Participants
	Research Subjects: Animals
	Research Materials
	Additional Resources
	Budget Overview
	Budget Overview cont’d
	Budget Overview cont’d
	Budget Overview cont’d
	Subrecipient
	Intellectual Property
	International Engagement
	Attachments and Submission Notes
	Complete Proposal Submission
	Additional Tabs Defined
	RESOURCES

